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DATE:  
 
 
TO:  RE:  
 Owner 
   
 Address 
   
  
  
 Loan / Account Number 
 
 
To Whom It May Concern: 
 
This is to inform you that Professional Property Management will be managing the aforementioned 
property.  Effective  , all payments will be made by Professional 
Property Management. 
 
Please forward all future correspondence and information pertaining to the property to: 
 
  
 c/o Professional Property Management 
 5105 K Backlick Road 
 Annandale, VA 22003 
 (703) 642-3010 
 
Thank you for your cooperation. 
 
 
Sincerely, 
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